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uemoraxpist For: M. [ R Vits Becords Progren Mameger

SUBJECT . Roview of the Status of the Vital Records Progran

1. As a result of our diacussion yesterdsy and my subsequent
>5X1A9a  aiscussions with ¥r. [, 1 feel even more certain that you must
exsumine the current Vital Records Deposits stored in the Agency
Archives and Recaords Center at[l
5X1A%9a component schedules and their applicstionm, and arrange for meetings
with col. I on c¢rergency equipment requirements and with Col.
X1A9a _ about current emergency plans.

2. This staff has 2 continuing responsidbility for the Agency
Vitel Records Program and to have such records resdily available for
use &t the Agency Relocation Site In the event of an emergency. Our
attention to this responsibility must be constant and thorough.

3. As Prograa Menager your status reports and reccumendations
are important for my knowledge of the condition, progress, and needs
of your Program. Your periodic review of the actual deposits, and
their accessibility, =23 well as your eritical analysis and recomsendat.ons
concerning Program improvements and appropriate component participation
are essential for our succeas.

L. Please develop an outline as to your intended plan and time
schedule for this current review and jet's discuss it before you start.
I would appreciate if we could complete an interim report on the current
deposits by Tuesday, -G TFebruary 1968, Your interim recommendations
and estimates 85 to the time frame for the balance of your analys.s can
pe included st that time.

5. Your examination of the records on devosit should be specific,
complete, and detailed with as few generalities as nossible. Since you
sre responsible for the Prograa and this report, it iz wise for you to
persoaally review and calculste your findings witn a minimum of seconds=
hand statistics and opinions as to volumea and conditions. 1 look
forward to your findings and recomaendations.

25X1A9%a
Chief
Records Administration Branch
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